
Shared Work
It works only if you file!

Filing your weekly claim!
How do I file?

When do I file?

What if I forget to file?

What if I need help?

UI-12-0275

l Visit www.esd.wa.gov and click on “file a weekly 
claim.”  If you are unable to use the online filing system, 
please call 800-318-6022.

l You must file your claim every week to keep your claim 
open and active.

l The Shared Work Program “work week” starts on 
Sunday at 12:01 a.m., and the “work week” ends at 
midnight on the following Saturday.

l You can file your claim for the prior work week starting on 
Sunday at 12:01 a.m., all the way to 4 p.m. on Friday of 
that week. This allows you six days to file your claim for 
the previous work week.

l You must contact , 
your Shared Work employer representative at your place 
of employment to reopen your claim.

l Refer to your Shared Work 
participant packet.

l Talk to your Shared Work 
employer representative.

The Employment Security Department is an equal- 
opportunity employer and provider of programs and services. 
Auxiliary aids and services are available upon request to people 
with disabilities. Washington Relay Service 711. Individuals 
with limited English proficiency may request free interpretive 
services to conduct business with the department.
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